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User Profile

= The User Profile link takes you to the first page of your profile where you will have the option
to update your information on any of the three profile pages as explained in Module 1.

Please complete the followng information. When you are done, click next 1o continue
2 - DUy Station

3 - Aaditiona Information

Emait Address | -

Confirm Smail Address I R —

Firat Name [

Last Name
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Courses

The Online Courses link takes you to a page where you will have the option to take all Recommended, Should
Have and Must Have courses based on the billet you selected in your profile.

,‘ Your Duty Station's Installation Administrator (CETEP Coordinator) determines what courses are
available for your Duty Station.

Below is the functionality for the courses page:

1. Click the legend arrow io
display the Requirement Types
and Course Status progress
bar.

2. Use the search feature o
search for courses.
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You have completad thic course

Catmpiry  Envivanenantal Traning

3. Click the course arrow to .
display additional information J [E s st wsc wrs
about the course. -

4. Click Launch ‘o start the
course.
p To receive nofification of an expiring online course, check the email reminder on your
user profile General Information page.
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Courses

Once you complete the course, the requirement type icon will change from white in the middie to grey in the
middle indicating the course has been completed.

Click Print Certificate and your certificate will open in a new window where you will have the option o print.

,\ You can also click on the Complete Courses butfon in the navigation bar to go the Complete Courses
page to print your course certificate.
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Courses

The Classroom Courses link takes you to a page where you will find all classroom courses available to you
based on the Duty Station, Billet, or Practices/Activities you selected in your profile.

® Select your Duty Station from the drop-down.
® Select the Classroom Course title from the drop-down.
# You can start typing the name of a class in the drop-down fo be taken directly to your selection,

® Click on the class in the calendar and the Class Details box will open where you will have the option to
Enroll.

® Click Enroll.

, To receive notification of an expiring classroom course, check the email reminder on your user profile
General Infermation page.
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Enroll In a Class

Environmental Learning Management System
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Courses

®» The background on the course date will change from blue to green.
= You are now enrolled in the course.

’ You will receive an email with all classroom course and Instructor information.

o Click OK to close the reminder to retrieve any assigned course materials.
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If you cannot attend, you may remaove yourself from a class.
» Click on the class you want to remove yourself
from and the Class Details box will open where
you will have the cpfion to Remove.

» (Click Remove.

u .
. a Aecave - incae

# You will received an email with all class
and Insfructer informafion.

» The background on the course date will change

from green to blue.

= (Click Close to close the class details box.
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Downloads

Environmental Learning Management System

Downloads

The Downloads link takes you 1o a page where you will find classroom and non-classroom documents
available for you to download based on the Duty Station, Billet or Practices/Activities you selected in your
profile.

> 3 - e £ -
& You will only see Classroom Material if you are enrolled in a class.
® Click on the file name o open the document in @ new window where you will have the option to save

the file to your computer.
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There is also a Downloads section on the right side of your Duty Station’s

home page listing documents available to download.

CG Environmental Policy Statement

® Click on a document name to open it in a new window where you Enlisted AMOS 8056 Check”
will have the option to save the file to your computer. | OCT-MAR 2016 Training Schedule

Officer AMOS 8056 Checklist
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» The Completed Courses link takes you to a page where you will find all online and classroom courses you
have finished. You will find opfions fo:

® Print and save your transcript of all the online and classroom courses you have completed.

®  Print and save your cerfificate of completion for online and classroom courses you have completfed.
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= The My Training Plan link fakes you to a page where you will find all online and classroom courses assigned o
you based on the Duty Station, Billet or Practices/Activities you selected in your profile.

Courses

» Click on one of the links fo open the Classroom Training or the Online Training courses page where you can
take an online course or enroll in a classroom course.

# Courses may be Recommended, Should Have or Must Have.
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